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STRONG ACTION VERB LIST

The Strong Action Verb List is designed to help you enhance your resume by helping you
communicate your achievements and responsibilities more effectively and dynamically.
These verbs replace weak, passive language with powerful, results-oriented terms that

highlight your skills, initiative, and leadership.

Communication/
- People Skills N
Advertised Consulted Discussed Facilitated Negotiated Resolved
Articulated Conveyed Drafted Influenced Presented Summarized
Clarified Corresponded Edited Interacted Promoted Translated
Collaborated Defined Explained |nterviewed Publicized
Communicated Directed Expressed Mediated Reported
- Data/Financial Skills ~
Adjusted Audited Corrected Managed Reconciled  Streamlined
Administered Balanced Determined Measured Reduced Strengthened
Allocated Budgeted Forecasted Organized Researched Supervised
Analyzed Calculated Generated Planned Reviewed
\Appraised Conserved Improved Prioritized  Scheduled )
p Creative Skills N
Acted Created lllustrated Modeled Planned
Adapted Customized Initiated Modified Produced
Combined Designed Innovated Originated Revised
Composed Developed Integrated Performed Revitalized
Y Conceptualized Directed Invented Photographed Shaped )
Organizational Skills
4 d c d Recorded N
Arrange or.recte Operated Scheduled
Catalogl.Jed D.ellvered Ordered Standardized
Categorized Filed Organized Systematized
Collected Maintained Prepared Updated
L Compiled Monitored Processed Verified )
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Research Skills

) Researched
Analyzed Diagnosed Formulated .
. Reviewed
Clarified Evaluated Gathered .
. Summarized
Collected Examined Inspec.ted Surveyed
Conducted Explored Investigated Systematized
Critiqued Extracted Measured Tested
Teaching Skills
Adapted Conducted Evaluated Instructed Trained
Advised Coordinated Explained Motivated Tutored
Clarified Critiqued Facilitated Persuaded
Coached Developed Guided Simulated
Communicated Enabled Informed Taught
Technical Skills
Adapted Constructed Installed Repaired
Applied Debugged Maintained Standardized
Assembled Designed Operated Upgraded
Built Developed Programmed Utilized
Calculated Engineered Rectified
Helping Skills
Advocated Collaborated Ensured Erev;ntded
Aided Counseled Facilitated R:;:Irr:d
Assessed Demonstrated Guided
. Represented
Assisted Educated Intervened
. . Resolved
Clarified Encouraged Motivated
Supported

Management/ Leadership Skills

Administered Delegated Improved Prioritized
Analyzed Directed Influenced Supervised
Assigned Enforced Managed

Chaired Enhanced Oversaw

Coordinated Evaluated Planned




